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P-Card Transaction Universe 
Quick Reference Guide
EDW – Finance – PCard Transactions
Who should use this universe?

· Financial Business managers

What types of business questions can I answer using this universe?

· What are my departments purchasing trends?  How often am I purchasing a specific item?  

· Which transactions need to be manually reconciled, and which transactions can be automatically reconciled?

· Which transactions have been posted to my departments C-FOAPAL by an employee outside of my department?

Universe Description

This Universe contains information about P-Card transactions.  For each P-Card transactions, users have access to item description, quantity purchased, item price, transaction status, vendor information, and cardholder information.  This universe is useful for reporting P-Card transactions by C-FOAPAL, item purchased, transaction status, or purchasing analysis.
Data Included in the PCard Transaction Universe

· CFOAPAL (including hierarchies)

· PCard Card Number Last 4

· PCard Purchase Date

· PCard Item Description

· PCard Item Price

· PCard Item Quantity

· Document Number

· Approver Name

· Reconciler Name

· Transaction Status Code

· PCard Vendor

· PCard Comments

· PCard Cardholder Name

· PCard Cardholder Department Information

Universe Tips & Tricks

· When reporting on un-reconciled transactions, a condition for Transaction Status Code = ‘0’ should be used.  The Auto Approve Indicator is not always indicative of the status of a transaction.  This is because a transaction may go through a 'looping' process after it has been approved.  Looping is a process by which an approver may disapprove a transaction and send it back to the reconciler. When this occurs the Auto-Reconcile Indicator is not set back to 'N'.  It remains 'Y'.  However, the transaction status will go back to ‘0’ for un-reconciled.  

· The PCard Card Number Last 4 is limited to the last 4 digits of the card number for security purposes.

· The PCard Cardholder Department Information is sourced from the home department of an employee as defined by HR.

· The Calendar Month, Calendar Period, Calendar Year, Fiscal Period and Fiscal Year are associated with the Extract Approval Date
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